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Rule 0100-01-.01 is amended by deleting the existing language for the following subsections in its entirety and
replacing it with the following:

0100-01-.01
(1)
(@) Alcoholic beverages may be advertised on signs and billboards in cities and counties that
have legalized the sale of such beverages under the provisions of T.C.A. § 57-3-106.

(b) Advertising may bear trademarks, trade slogans, or other distinctive designations associated
with a particular brand, while also bearing the name, advertising the establishment, or referring to
the services of any licensee. All advertising costs, direct or indirect, must be borne by the on-
premises consumption licensee, except as permitted by Rule 0100-06-.03.

Authority: T.C.A. §§ 57-1-209, 57-2-209 to implement § 57-3-106 and Chapter 211, Public Acts of 1967, 57-3-104,
57-4-201, and 57-818 to implement § 57-111 and Chapter 211, Public Acts of 1967.

Rule 0100-01-.03 is amended by deleting the present language for the following paragraphs and parts in its
entirety and replacing it with the following:

0100-01-.03
(1)
(a) Every licensed business must be managed by the holder of the license or a designated
manager. The Alcoholic Beverage Commission must be notified in amanner approved by the
Commission of any change in management within seven (7) days of the change.

(b) Each on-premises manager, assistant manager, and/or any individual working in such
capacity, with duties that directly or indirectly impact the selling and dispensing of alcoholic
beverages must have a valid server permit subject to the provisions of T.C.A. § 57-3-707.

(c) On-premises managers, assistant managers, or any individual with duties that directly or
indirectly impact selling and/or dispensing alcoholic beverages must have a valid server permit
subject to the provisions of T.C.A. § 57-3-707.

(3) Free Access to Licensed Premises Without Warrant. Licensees must provide Tennessee Alcoholic
Beverage Commission agents immediate access, without a warrant, to all parts of a licensed premise at
all times.

(4) Refusal of Cooperation. Any licensee, licensee’s agent, or licensee’s employee subjects the licensee
to suspension or revocation of the liquor-by-the-drink license if they refuses to open or disclose records,
refuse to furnish information, or furnishes false and/or misleading information to an agent or
representative of the Tennessee Alcoholic Beverage Commission.

(6) Licensee Responsible for Law and Order on Licensed Premises. Each licensee will maintain the
licensed establishmentin a decent, orderly, and respectable manner and in full compliance with federal
statutes, Tennessee laws, Commission rules and regulations, and local ordinances and laws in the
municipality and/or county where licensed premises are located. Licensees remain responsible for
complying with this rule if the licensed owner or operator rents, leases, or otherwise permits another to
occupy thelicensed premises.

(8) On-Premises Sale by Bottle Restricted. On-premises licensees are restricted from selling or giving
away distilled spirits by the bottle or package. Licensees have the right to sell wines, champagnes, or
malt beverages by the bottle or container for on-premises consumption. The bottle or container must be
opened prior to being served to the consumer, except as specifically provided in T.C.A. § 57-4-203.

(9) On-Premises Employees’ Activities Restricted (“B-Girl” Activity). It is unlawful for any employee or
agent of an on-premises licensee to solicit alcoholic beverages for public consumption by the employee
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or agent. It is further unlawful to dispense or consume any beverage under the pretense that it is an
alcoholic beverage for public consumption. Nothing in this section precludes an industry member, its
employees, or representatives from promoting products as permitted under Rule 0100-03-.11.

(18) Server Permits. On-premises consumption licensees should maintain and have documentation of the
hire date for employees that serve or handle alcohol, on-site and available for review. Acceptable
documentation includes a dated application for employment, or a dated W-4 form. If the licensee does not
have acceptable documentation of the date of hire for the employee, then it will be deemed that the
employee has worked at the licensed premises longer than sixty-one (61) days.

(19) Seating. All on-premises consumption licensees licensed as a restaurant shall maintain a minimum
seating for forty (40) people at tables and all on-premises consumption licensees licensed as a hotel shall
maintain a minimum seating for fifty (50) people at tables during business hours, wine-only restaurants
meeting the exception in T.C.A. § 57- 4-101(c)(1), or any other statutory exception. Seasonal seating (i.e.
outside patio seating) counts toward total numbers, but not the minimum seating requirements at tables.
Bar seating is included in the minimum seating requirement if the bar is, at least, twenty (20) inches in
depth and meals may be and are regularly served at the bar. Bars containing less than twenty (20) inches
in depth will be reviewed on a case-by-case basis in consideration with the menu, placement of the bar,
and whether food is regularly served at that bar.

(20) Minors in Possession of Alcohol. On-premises consumption licensees must ensure that minors do
not possess or consume any alcoholic beverage — including malt beverages orbeer — on the licensed
premises.

(22) Application Process for On-premises Consumption Licenses.

(a) Applications must be submitted in a manner specified by the Commission. The following
documents must be submitted in support of an application for license to sell alcoholic beverages
for consumption on premises

9. List of Officers/Owners/Members/Partners;
10. Sales & Use Tax Certificate of Registration or
equivalent verification issued by the Tennessee Department of Revenue;

11. Sufficient bond posted with the Department of Revenue;

12. Application fee;

13. Business Hours;

14. Current manager(s);

15. Department of Health issued health inspection or an equivalent document,

unless otherwise prohibited by statute; and

Authority: T.C.A. §§ 4-58-103; 57-1-207; 57-1-209; 57-3-104; 57-3-104(c); 57-3-406; 57-3-406(b); 57-3- 704; 57-
3-710; 57-4-101; 57-4-102; 57-4-102(29); 57-4-104(c); 57-4-201; 57-4-201(a)(2); 57-4-203; 57-7- 223; Chapter
649, Public Acts 2008; and Chapter 371, Public Acts of 2017

Rule 0100-01-.04 is amended by deleting the prevailing language for the following paragraphs in its entirety and
replacing it with the following:

0100-01-.04

(1) The transfer of an on-premises consumption liquor license from one location to another are subject to
the following provisions:

Authority: T.C.A. §§ 57-1-201, 57-1-207, 57-1-209, 57-3-104, 57-3-205, 57-3-212, 57-4-201, 57-4- 201(a)(2), and
57-4-203.

Rule 0100-01-.05 is amended by deleting the present language for the following paragraphs and partsin its
entirety and replacing it with the following:

0100-01-.05
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(1) Public Notice. Each club, as defined by T.C.A. § 57-4-102, applying for a license to sell alcoholic
beverages for on-premises consumption has a duty to place a notice in a newspaper of general
circulation in the county or municipality where the club is or will be located indicating the club’s
intention to apply for a license with the Tennessee Alcoholic Beverage Commission. The notice is
required to contain the information prescribed in subsection (2) below. A copy of the published notice
is required to be submitted with the club license application.

(@) A complete application includes the contact name and information for club officers that will
control the sale of alcohol, and must be submitted in a manner specified by the Commission. In
addition, the following documents must be submitted in support of an on-premises consumption
license application by a private club

1. Charter, constitution, and any amendments, if the club is incorporated;

2. Avalid lease, lease assignment, or sublease, and/or deed, or other instrument indicating
the club’s ownership and/or right of possession of the physical premises;

A certificate of good moral character, issued by the city or county, for the person(s) in
charge of the sale of alcoholic beverages;

Verification that the applicant has complied with 0100-01-.05(2) and 0100-01-.05(3)
Menu;

Price schedule as set forth by the Department of Revenue

Verification that all alcohol handling employees have TABC issued server permits
Department of Health issued health inspection, or an equivalent government issued
document from an ap propriate inspector; and

Business hours.

N>R W

©

0100-01-.05
(6)
(a)
2. Applications for license renewal need not submit material that is required of new
applicants, provided in rule 0100-01-.05(5), unless otherwise requested by the
Commission.

Rule 0100-01-.05(3), 0100-01-.05(5)(a)(10), and 0100-01-.05(5)(a)(11) are amended by deleting the current
language in its entirety.

Authority: T.C.A. §§ 57-1-209, 57-3-104, 57-4-102, 57-4-201, and Chapter 895, Public Acts of 1980

Rule 0100-01-.06 is amended by deleting the current language for the following paragraphs in its entirety and
replacing them with the following:

0100-01-.06
(4) Commission licensed caterer may provide alcohol if there are some food items presentand available
for consumption that was prepared by the licensed caterer in the licensee’s commercial kitchen. A
commercial kitchen must include a stove or cooktop, an oven, a refrigerator, a freezer, a sink, and
counter space necessary to prepare food for commercial purposes.

(5) Commission licensed caterers must submit electronic notice of any catered event involving the sale or
distribution of alcohol, at least, two (2) calendar days prior to the event during state business hours,
prevailing time. Such notice should include the date, address, host, and time of the event. The
Commission will confirm receipt of the notification.

Authority: T.C.A. §§ 57-1-209, 57-4-102, 57-4-115, and 57-4-201.

Rule 0100-01-.07 is amended by deleting the existing language for the following paragraphs, parts, and subparts
in its entirety and replacing them with the following:

0100-01-.07
(1) Special Occasion Permits are a one-day (1) permit allowing the sale, service, and/or otherwise
dispensing of alcoholic beverages at designated areas by qualified entities. Special Occasion Permits are
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required if an entity does not otherwise hold an on-premises consumption liquor license, and/or if the
entity is selling, serving, or otherwise dispensing alcoholic beverages to invited guests or the public.
Special Occasion permittees are subject to the laws governing the consumption of alcoholic beverages.

0100-01-.07
(2)

(a) A complete application submitted in a manner specified by the Commission;
Rule 0100-01-.07(4) is amended by deleting the existing language in its entirety.
Authority: T.C.A. §§ 57-1-209, 57-3-104, 57-4-101, 57-4-102 and 57-4-201.
Rule 0100-01 is amended by adding the following as a new rule: Rule 0100-01-.09
Rule 0100-01-.09 Renewal Applications for On-premises Consumption Licenses.

0100-01-.09
(1) Renewal applications must be submitted in a manner specified by the Commission, in which the licensee
acknowledges and accepts the Tennessee Alcoholic Beverage Commission rules and regulations.
Renewal applicants are required to submit the license fee at the time of application. The renewal process
is complete when the Tennessee Alcoholic Beverage Commissions issues an updated license that is
valid for one (1) year from the license expiration date.

Authority: T.C.A. §§ 57-4-201 and 57-3-213.

Rule 0100-03-.09(3), 0100-03-.09(8), 0100-03-.09(9), and 0100-03-.10(2)(a) is amended by deleting the existing
language in its entirety.

Authority: T.C.A. §§ 57-1-201, 57-1-209, 57-3-104, 57-3-104(c)(4), 57-3-203, 57-3-204, 57-3-208, 57-3- 208(e),
and 57-4-201.

Rule 0100-03-.10(2)(a) is amended by deleting the existing language in its entirety.

Authority: T.C.A. §§ 57-132, 57-136, 57-151, 57-1-201, 57-1-209, 57-3-104, 57-3-203, 57-3-218, 57-3- 301, 57-3-
303, 57-3-307, 57-3-110, 57-3-402, 57-3-403, 57-818, 67-101, and 67-1-102.

Rule 0100-03 is amended by deleting the current language for the following paragraphs and subparagraphs in its
entirety and replacing it with the following:

Authority: T.C.A. § § 57-109(g), (1) and (3), 57-132, 57-136, 57-1-201, 57-1-209, 57-3-104, 57-3- 104(c)(4), 57-3-
202, 57-3-203, 57-3-404, 57-3-406, 57-3-406(d), 57-4-108, 57-818(2), 67-101, and 57-3-408.

Rule 0100-03 is amended by deleting the current language for the following paragraphs and subparagraphs in its
entirety and replacing it with the following:

0100-03-.13
(12) Licensee Responsible for Law and Order on Licensed Premises. Each licensee will maintain the
licensed establishmentin a decent, orderly, and respectable manner and in full compliance with federal
statutes, Tennessee laws, Commission rules and regulations, and local ordinances and laws in the
municipality and/or county where licensed premises are located. Licensees remain responsible for
complying with this rule if the licensed owner or operator rents, leases, or otherwise permits another to
occupy thelicensed premises.

Rule 0100-03-.13 is amended by adding the following subsection:

0100-03-.13
(16) A retailer, whose primary purpose for existing is to sell alcoholic beverages, is restricted from
operating on Christmas, Thanksgiving, or Easter.
Authority: T.C.A. § §57-109(g), (1) and (3), 57-132, 57-136, 57-1-201, 57-1-209, 57-3-104, 57-3- 104(c)(4), 57-3-
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202, 57-3-203, 57-3-404, 57-3-406, 57-3-406(d), 57-4-108, 57-818(2), and 67-101.
Rule 0100-03 is amended by adding the following as a new rule: 0100-03-.24

0100-03-.24 Licensure Applications

0100-03-.24

(1) Each applicantthat applies for a license under Title 57 must pay to the Commission a one-time,
nonrefundable fee in the amount of three hundred dollars ($300.00), unless otherwise specified in
statute.

(2) Renewal applications must be submitted in a manner specified by the Commission, in which the
licensee acknowledges and accepts the Tennessee Alcoholic Beverage Commission rules and
regulations. Renewal applicants are required to submit the renewal fee at the time of application. The
renewal process is complete when the Tennessee Alcoholic Beverage Commissions issues an
updated license that is valid for one (1) year from the license expiration date.

Authority: 57-3-202, 57-3-203, 57-3-204, 57-3-207, 57-3-213, 57-3-406, 57-3-415, and 57-4-201.
Rule 0100-05 is amended by adding the following language as a new subparagraph: 0100-05-.02(4)

0100-05-.02
(4) Regulatory citations must be resolved by remitting payment for the civil penalty, contacting the legal
department to determine the penalty, or appealing the citation within twenty (20) calendar days of the
citation issuance date. Failing to act prior to day twenty-one (21) constitutes acceptance of the citation
penalty, and the citation may no longer be appealed.

Authority: T.C.A. §§ 57-1-201 57-1-209, 57-3-104, 57-3-908, and 57-4-203.

Rule 0100-07 is amended by deleting the current language and replacing it with the following language in the
chapter header:

RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-07
PRODUCTION, SALE, AND TRANSPORT OF WINE

Rule 0100-07 is amended by deleting the current language for the following paragraphs and subparagraphs in its
entirety and replacing it with the following:

0100-07-.09
(3) Licensee Responsible for Law and Order on Licensed Premises. Each licensee will maintain the
licensed establishment in a decent, orderly, and respectable manner and in full compliance with federal
statutes, Tennessee laws, Commission rules and regulations, and local ordinances and laws in the
municipality and/or county where licensed premises are located. Licensees remain responsible for
complying with this rule if the licensed owner or operator rents, leases, or otherwise permits another to
occupy thelicensed premises.

Authority: T.C.A. §§ 57-1-209, 57-3-104(c)(4), and 57-3-207.

Rule 0100-08 is amended by deleting the prevailing language for the following paragraphs, subparagraphs, parts,
and subparts in its entirety and replacing it with the following:

0100-08-.03
(1) Every person seeking a server permit, authorizing that person to sell, serve, or handle alcoholic
beverages for consumption on-premises, must apply for a permit in a manner specified by the
Commission. A twenty dollar ($20.00) non-refundable application fee is required at the time of application.
A cost adjustment factor for permit fees will be updated by the Executive Director of the Commission
based upon the consumer price index at regular intervals beginning in January 2013.
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(2) All information submitted in and with the application must be accurate and is submitted under the
penalty of perjury. Failure to submit accurate information or documentation is grounds for suspension or
revocation of the server permit.

(3) Every complete application for a server permitincludes verification from a certified program instructor
that the applicant successfully completed a certified course on alcohol awareness within one (1) year of
the date of the application.
(a) ltis the applicant’s duty to ensure that the alcohol awareness program attended is certified by
the Commission. To ensure the program is certified, the applicant may look for the following:

Authority: T.C.A. §§ 57-1-209, 57-3-104(c)(4), 57-3-212(c), 57-3-710, 57-3-705, and 57-4-201.
Rule 0100-08 is amended by deleting the following subsection in its entirety: 0100-08-.03(4).
Authority: T.C.A. §§ 57-1-209, 57-3-104(c)(4), 57-3-212(c), 57-3-710, 57-3-703, 57-3-705, and 57-4-201.

Rule 0100-08 is amended by deleting the prevailing language for the following paragraphs, subparagraphs, parts,
and subparts in its entirety and replacing it with the following:

0100-08-.04
(1)

(1) If the entity is a corporation, a copy of the corporate charter and/or certificate of
authority is required.

(1) Complete training programs must be, at least, three and one half (3 1/2) hours of
instruction, excluding breaks for attendees, in an accessible location. In-person training
programs may not be conducted in private homes.

(3) The training program must be supervised by qualified and trained instructors, who are
present during all training sessions.

(4) At the beginning of each training program, the certified trainer will ad vise attendees
that they may not meet the qualifications for a server permit if they are not at least 18
years of age, have been convicted of any felony within eight (8) years of the date of
application, have been convicted of any statute involving the sale of alcoholic beverages,
beer, or Schedule | or Il controlled substances or any sex-related crime or embezzlement
within the previous eight (8) years, had a server permit or a similar permitrevoked by the
state, alocal jurisdiction, or a foreign jurisdiction within the prior five (5) years, and/or had
ownership interestin a license or permit that was revoked by the issuing authority within
the prior eight (8) years. The certified trainer will refund any fee previously received by
any attendee who advises they will not continue with the class after hearing such
restrictions.

(i) Following the program completion, the certified program instructor must provide the
Commission a list of all servers that have successfully completed the program - along with a fee
of fifteen dollars ($15.00) for each individual.

Authority: T.C.A. §§ 57-1-209, 57-3-104(c)(4), 57-3-212(c), 57-3-710, 57-3-705(5), and 57-4-201.

0100-08-.05
(4) Server Permit to be Available for Review. On-premises consumption licensees must maintain a readily
accessible physical or electronic copy of server permits issued to all alcohol handling employees.

Authority: T.C.A. §§ 57-1-209, 57-3-104(c)(4), 57-3-212(c), 57-3-710, 57-3-705(5), and 57-4-201.

Rule 0100-11-.03(2), 0100-11-.03(2)(a), 0100-11-.03(2)(@)(1), 0100-11-.03(2)(a)(2), 0100-11-.03(2)(a)(3), 0100-
11-.03(2)(@)(4), 0100-11-.03(2)(b), 0100-11-.03(2)(c), 0100-11-.03(2)(d), 0100-11-.03(2)(e), and 0100-11-.03(2)(f)
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is amended by deleting the existing language in its entirety.

Authority: Public Chapter No. 236

The Tennessee Alcoholic Beverage Commission Rules are amended by adding a new chapter 0100-14
0100-14 Access to Public Records Held by the Commission

RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-14
ACCESS TO PUBLIC RECORDS HELD BY THE COMMISSION
TABLE OF CONTENTS

0100-14-.01 Purpose and Scope

0100-14-.02 Definitions

0100-14-.03 Requests for Access to Public Records

0100-14-.04 Responses to Requests for Public Records
0100-14-.05 Redaction of Records

0100-14-.06 Inspection and Copies

0100-14-.07 Fees, Payment, and Waivers

0100-14-.08 Aggregation of Frequent and Multiple Requests
0100-14-.09 Failure to Inspect Records or Failure to Pay for Copies

0100-14-.01 Purpose and Scope.

0100-14-.01
(1) Pursuant to Tenn. Code Ann. § 10-7-503(g), the purpose of the following public records rules are to
provide timely and efficient access to public records of the Commission while at the same time
preserving the confidentiality and protection of records or information as provided under state and
federal law.

(2) The Tennessee Public Records Act provides that all state public records shall, at all times during
regular business hours, be open for personal inspection by any citizen of this state, and those in
charge of the records shall not refuse such right of inspection to any citizen, unless otherwise
provided by state law.

(3) Through the Public Records Request Coordinator, the Tennessee Alcoholic Beverage Commission
shall timely and efficiently provide access and assistance to persons requesting to view or receive
copies of public records. No provisions of this Rule shall be used to hinder access to open public
records. However, the integrity and organization of public records, as well as the efficient and safe
operation of the Commission, shall be protected as provided by current law. Questions about these
Rules should be addressed to the Commission’s Public Records Request Coordinator or to the
Tennessee Office of Open Records Counsel (“OORC").

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.
0100-14-.02 Definitions.

0100-14-.02
(1) “Commission” or “TABC” means the Tennessee Alcoholic Beverage Commission.

(2) “Public Record” means all documents, papers, letters, maps, books, photographs, microfilms,
electronic data processing files and output, films, sound recordings, or other material, regardless of
physical form or characteristics, made or received pursuant to law or ordinance or in connection with
the transaction of official business by any governmental agency.
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(3) “Public Records Request Coordinator” or “PRRC” means the individual(s) whose responsibility it is to
ensure public record requests are routed to the appropriate records custodian and fulffilled in
accordance with the Tennessee Public Records Act.

(4) “Records Custodian” means the office, official, or employee lawfully responsible for the direct custody
and care of a public record. The records custodian is not necessarily the original preparer or receiver
of the record.

(5) “Requestor’ means a citizen of the State of Tennessee seeking access to a public record, whether for
inspection or duplication.

(6) “Tennessee Public Records Act” or “TPRA” means the State law codified in T.C.A. §§ 10-7- 503, et
seq.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.
0100-14-.03 Requests for Access to Public Records.

0100-14-.03
(1) Public record requests, whether written or oral, shall be made to the PRRC or designee to ensure that
such requests are routed to the appropriate records custodian and fuffilled in a timely manner.

(2) Public record requests shall include the following information clearly and concisely expressed:

(@) Name and Tennessee contact information, including telephone and email address (in order to
provide any communication required under the TPRA);

(b) Detailed description of the records being requested, including type, time frame, subject
matter or key words, and any other information identifying the records;

(c) Statement whether the request is for inspection or receipt of copies, or both; and
(d) Delivery preference if requesting copies.

(3) Proof of Tennessee citizenship by the presentation of a valid, unexpired state government issued
photo identification is required in order to inspect or receive copies of public records. If a person does
not possess photo identification or validity of the identification is in question, the PRRC may require
other forms of identification. Upon a satisfactory showing, such proof of state citizenship will not be
kept or retained by the PRRC. If copies of documentation are provided by mail or electronically to the
PRRC, after verification, the information will be disposed of in such a way as to maintain the
confidentiality of the information.

(4) Requests for access to inspect public records maintained or received by the Commission may be
made to the PRRC in-person, by mail, telephone, fax, or email.

(5) Requests for copies, or requests for inspection and copies of public records, shall be made in writing.
A requestor may use the TABC Public Records Request form available on the TABC website. If the
TABC Public Records Request formis not used, the written request must still contain all information
required under (2) of this section.

(6) Requests not made in an appropriate manner or requests that are not directed to the PRRC as
provided herein, willnotbe accepted. Requests made via any method other than those prescribed
herein will not be accepted.

(7) The contactinformation for the PRRC is as follows:

Tennessee Alcoholic Beverage Commission
ATTN: Public Records Request Coordinator
Davy Crockett Tower,

500 James Robertson Parkway, 3rd Floor
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Nashville, Tennessee 37243
Phone: 615-741-1602
Fax: 615-741-0847
Email: TABC.PublicRecords @tn.gov
(8) Any changes to the contact information for the PRRC shall be posted on the TABC’s website.
Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.
0100-14-.04 Responses to Requests for Public Records.

0100-14-.04
(1) Public Records Request Coordinator.

(@) The PRRC shall review public records requests and determine the following:

1. Whether the requester has provided evidence of Tennessee citizenship pursuant to
Rule 0100-14-.03(3);

2. Whether the records requested are described with sufficient specificity to identify
them;

3. Whether the TABC is the custodian of the records; and

4. Whether the records requested, or any of their contents, are protected and, thus, not
subject to disclosure based on applicable federal or state law or rules.

(b) The PRRC shall acknowledge receipt of the request and take any of the following appropriate
actions:

1. Inform the requester of this rule chapter and the determinations made regarding:
(i) Evidence of Tennessee citizenship;
(ii) Fees (and labor threshold and waivers, if applicable);
(iii) Aggregation of multiple or frequent requests; or
(iv) Need for clarification of the request(s).

2. As appropriate, deny the requestin writing and provide the appropriate ground(s) for
denial, which may include:

(i) The requester is nota Tennessee citizen or has not presented evidence
of Tennessee citizenship;

(i) The request lacks specificity. The Commission may work with a
requestor to clarify the request;

(iii) An exemption makes the requested record protected from disclosure;
(iv) TABC is not the custodian of the requested records;

(v) The records requested do not exist; or,

(vi) Any other legal grounds for denial.

3. As appropriate, contact the requestor to see if the request can be narrowed or
otherwise clarified.
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4. Forward the records request to the appropriate records custodian within TABC.

5. If requested records are in the custody of a different governmental entity, and the
PRRC knows the correct governmental entity, advise the requestor of the correct
governmental entity and PRRC for that entity, if known.

(2) Records Custodian.

(@) Upon receiving a public records request, a TABC records custodian in collaboration with the
PRRC shall gather the requested public records in accordance with Tenn. Code Ann. § 10-7-
503. Before making the records available, General Counsel or his/her designee shall conduct
areview to ensure the preservation of confidential or protected information as provided in
state and federal law.

(b) Ifitis not practicable to promptly provide the requested records, the records custodian in
collaboration with the PRRC shall, within seven (7) business days from the records
custodian’s receipt of the request, direct the PRRC to send the requestor a written response
indicating the reason for the delay and an estimate of the additional time necessary to
produce the records or information. Reasons for delay may include:

1. To determine whether the requested records exist;

2. To searchfor, retrieve, or otherwise gain access to records;

3. To determine whether all or part of the records are open or confidential;
4. To redact records; or

5. Forother similar reasons.

(c) If arecords custodianin collaboration with the PRRC denies a public records request, the
PRRC shall deny the request in writing.

(d) If arecords custodianin collaboration with the PRRC reasonably determines that production
of records should be segmented because the records request is for a large volume of
records, or additional time is necessary to prepare the records for access, the PRRC’s
response shall notify the requester that production of the records will be in segments and that
arecords production schedule will be provided as expeditiously as practicable. As
appropriate, the records custodian or PRRC should contact the requester to see whether the
request can be narrowed.

(e) If arecords custodiandiscovers that records responsive to a request were omitted, the
records custodian shall promptly contact the PRRC concerning the omission and produce the
records as quickly as practicable. The PRRC will contact the requestor and supplement the

records response.
Authority: T.C.A. §§ 10-7-503 and 10-7-504. Administrative History: Original rules filed xxx ; effective xxx.
0100-14-.05 Redaction of Records.
0100-14-.05
(1) If arecord contains confidential information, or information that is not open for public inspection, the
PRRC or the records custodian shall prepare a redacted copy of the record and consult with General

Counsel or his/her designee before providing access to the records.

(2) Whenever aredacted record is provided, the PRRC will provide the requestor with the general basis
for redaction without revealing confidential or protected information.

Authority: T.C.A. §§ 10-7-503 and 10-7-504. Administrative History: Original rules filed xxx ; effective xxx.
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0100-14-.06 Inspection and Copies.

0100-14-.06
(1) Forinspection of public records:

(a) There shall be no charge for the inspection of public records.

(b) The location for inspection of public records will be in the office location of the PRRC in
Nashville and such inspection will occur during the Commission’s normal business hours.

(c) Underreasonable circumstances, the PRRC may require an appointment for inspection or
may require inspection of records at an alternate location.

(2) If after viewing the records, a requestor wishes to obtain copies, the Commission will make copies
and assess charges in accordance with Rule 0100-14-.07, or copies may be made as follows:

(a) Arequestor may use a personal camera or cell phone to take a photograph of a public record
so long as the organization and integrity of the record is maintained. If a record contains
confidential or protected information, the record may not be photographed until all ap propriate
redactions are completed.

(b) The requestor will not be allowed to connect any personal equipment to a TABC computer or
electronic device, including but not limited to utilizing a flash drive, in order to make copies of
public records.

(3) Upon receipt of a request for copies of open public records, the Commission shall calculate the cost
based on copy and labor charges for the entire request, or pro-rate the charges on a per page basis
and promptly make the copies available to the requestor in the following manner:

(@) For pickup at a location specified by the PRRC;

(b) By regular mail delivery through the United States Postal Service to the requestor's home or
other acceptable address within Tennessee; or

(c) Electronicrecords that can be sentin a single transmission will be sent by email, except
when such records include personally identifiable information.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.
0100-14-.07 Fees, Payment, and Waivers.
0100-14-.07
(1) The Commission shall assess charges for copying and labor required to produce copies of the
requested public records based on the most current version of the Schedule of Reasonable Charges
issued by the OORC. The Schedule of Reasonable Charges is available on the Tennessee
Comptroller of the Treasury’s website on the OORC page.

(2) The PRRC will provide requestors with an itemized written estimate of the charges prior to producing
copies of records. Requestors must pay the estimate before the records will be released.

(3) When fees for copies and labor do not exceed ten dollars ($10.00), the fees may be waived by the
PRRC.

(4) Fees associated with aggregated record requests will not be waived.

(5) Payment of charges shall be payable to the Commission by cashier's check, money order, or other
reliable means determined by the TABC, and delivered as specified by the PRRC.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.
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0100-14-.08 Aggregation of Frequent and Multiple Requests.

0100-14-.08
(1) TABC will aggregate record requests for records of TABC when four (4) or more requests are

received within a calendar month either from a single individual or a group of individuals deemed
working in concert by the PRRC.

(2) The PRRC is responsible for making the determination that a group of individuals are working in
concert, and upon such determination, shall inform the individuals that they have been deemed to be
working in concert and that requests will be aggregated.

(3) Routinely released and readily accessible records shall be excluded from aggregation. Such records
include, but are not limited to, notices, orders, agendas, meeting minutes, and other materials that are
accessible on the Tennessee Alcoholic Beverage Commission’s website.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.
0100-01-04-.09 Failure to Inspect or Failure to Pay for Copies.

0100-01-04-.09
(1) If arequestor makes two (2) or more requests to view a public record within a six-month period and,
for each request, the requestor fails to view the public record within fifteen (15) business days of
receiving notification that the record is available to view, or misses two (2) or more scheduled
appointments to view, TABC will not comply with any public records request from the requestor for a
period of six (6) months from the date of the second request to view the public record unless the
TABC determines failure to view the public record was for good cause.

(2) If, after agreeing to pay an estimated cost prior to the production of copies, a requestor fails to pay
the cost to produce the requested copies, TABC will not comply with any public record requests from
the requestor until payment is received.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.
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RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-10

DIRECT SHIPMENT OF WINE INTO TENNESSEE BY OUT OF STATE ENTITIES

TABLE OF CONTENTS
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0100-01-.04 Transfer of Locations

0100-01-.05 Applications by Private Clubs

0100-01-.06 Additional Rules Applicable to Caterers
0100-01-.07 Applications for Special Occasion Permits
0100-01-.08 Terminal Building of a Commercial Air Carrier

0100-01-.01 Advertising

0100-01-.01
(1)

(a) Alcoholic Bbeverages may be advertised on signs and billboards in those cities and counties
that have legalized the sale of such beverages under the provisions of T.C.A. § 57-3-106.

(b) Advertising may bear trademarks, trade slogans, or other distinctive designations associated
with a particular brand, while also bearing the name, or advertiseing the establishment, or refering
to the services of any licensee. HoweveraAll advertising costs, direct or indirect, mustbe borne
by the on-premises consumption licensee, except as permitted by Rule 0100-06-.03.

Authority: T.C.A. §§ 57-1-209, 57-2-209 to implement § 57-3-106 and Chapter 211, Public Acts of 1967, 57-3-104,
57-4-201, and 57-818 to implement § 57-111 and Chapter 211, Public Acts of 1967.

0100-01-.03 Conduct of Business

0100-01-.03
(1)

(a) Every licensed business shall must be managed by the holder of the license, or a designated

Comm|SS|on isto must be notrfled in a manner approved by the Comm|SS|on writing-by-certified
mail-of any change in management within seven (7) days of the astual change.

(b) Each on-premises manager, assistant manager, and/or any individual working in such
capacity, and-having with duties that which directly or indirectly impacts—on the selling and
dispensing of alcoholic beverages must have a vaI|d server permlt subject to the prOV|S|ons of
T C.A.§57-3-707.v A

(c) Each eOn-premises managers, assistant managers, and/or any individual working-in-such
capacityand-having with duties which that directly or indirectly impacts-enthe-selling and/or
dispensing of alcoholic beverages must have a valid server permit subject to the provisions of
T.C.A. §57-3-707.

(3) Free Access to Licensed Premises Without Warrant. Licensees must provide Tennessee Alcoholic
Beverage Commission agents limmediate access, without a warrant to all parts of a Ilcensed premise

shall at all times be-accorded-agents-of-the Tennesses

(4) Refusal of Cooperation. Any licensee, his-licensee’s agent, or licensee’s employee_subjects the
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licensee to suspension or revocation of the liqguor-by-the-drink license if they wheo- refuses to open or

disclose his records to, refuse to furnish information te, or who furnishes false and/or misleading
information toan agent orrep resentative of the Tennessee Alcoholic Beverage Com mrssron Upon-any

(6) Licensee Responsible Efor Law and Order on Licensed Premises. Each licensee will maintain his the
licensed establishmentin a decent, orderly, and respectable manner and in full compliance with allaws
of federal statutes, Tennessee laws, Commission rules and regulations, federal-statutes; and local
ordinances and laws of in the municipality and/or county where licensed premises are located at-all-times.
Licensees remain responsible for complying with this rule if the licensed owner or operator rents, leases,

or otherwrse permits another to occupvthe Ilcensed premlses Ihe-remmg—er—l-easm-g-ef—t-he-ueensed

(8) On-Premises Sale Bby Bottle Restricted. On-premises licensees are restricted from selling or giving

away distilled spirits by the bottle or package-openorunopened. Licensees shall
have the right to sell wines, champagnes, or malt beverages by the bottle or container for o n-gremlse
consumption enthe premises-only,and said. The bottle or container must be opened prior to its being
served to the consumer, except as specifically provided in T.C.A. § 57-4-203.

(9) On-Premises Employees’ Activities Restricted (“B-Girl” Activity). It shallbe is unlawful for any-person
who-is-an employee or agent of an on-premises licensee or-any-otherpersononbehalfof the on-premise
licensee to solicit alcoholic beverages for public consumption by the employee or anyotherperson
agent;. and ilt shall-bs is further unlawful to dispense or consume any beverage under the pretense that it
is an alcoholic beverage for public consumption but-isnot. However-Nnothing in this section shall
precludes an industry member, and/or its employees, or representatives from promoting products as
permitted under Rule 0100-03-.11.

(18) Server Permits. On-premises consumption licensees should maintain and have availableforreview
en-the-prem-rses documentatlon of the hire | date ef-hrrefor employees that serve or handle alcohol,

A Wat-Tat on-site and available for review. Acceptable
documentatlon shall mcludes a dated applrcat|on for employment oradated W-4 form. If the licensee
does not have acceptable documentation of the date of hire for the employee, then it will be deemed that
the employee has worked at the licensed premises greater [onger than sixty-one (61) days.

(19) Seating. All on-premises consumption licensees licensed as a restaurant shall maintain a minimum
seating for forty (40) people at tables and all on-premises consumption licensees licensed as a hotel shall
maintain a minimum seating for fifty (50) seventyfive{75) people at tables during business hours, with
the-exception-of excluding wine-only restaurants as-defined-at-meeting the exceptionin T.C.A. § 57- 4-
101(c)(1), or any other statutory exception. Seasonal seating (i.e. outside patio seating) shal counts
toward total numbers, but not teward the minimum seatlng reqwrements at tables Bar seating is included
in the minimum seating requirement S : ,

tables if the bar is, at least, twenty (20) mches in depth and meals may be sewed and are regularly
served at the bar. These bBars containing less than twenty (20) inches in depth will be locked-at reviewed
on a case-by-case basis in consideration with such-factors-as the type-of menu sersed, placementof the
bar, and whether food is regularly served at that bar.

(20) Minors in Possession of Alcohol. All eOn-premises consumption licensees aretreguired to must
insure ensure that minors do not possess orare-nei-m-pessessren-ef-andlepare-mt-auewed-te consume

any alcoholic beverage — including malt beverages or beer — on the licensed premises.

(22) Application Process for On-premises Consumption Licenses.
(a) Applications—in-duplicate, shall must be submitted to-the-nearestofficeofthe-ABCin a
manner specified by the Commission. The following documents must be submitted in support of
an application for license to seII alcohollc beverages for consumptlon on premlses
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Off |cers/ Owners/Mem bers/ Partners

10. Corporatecharter/Articles-of Organization;-Sales & Use Tax Certificate of
Registration or equivalent verification issued by the Tennessee Department of

Revenue;
11. List of Officers/Owners/Members/Partners-Sufficient bond posted with the
Department of Revenue;

12. Sales-&UseIax-Gerhireate-ef—Regstratren Application fee;

rue-Business Hours

Deoartment of Health |ssued health mspectlon an eq uwalentdocument unless

otherwise prohibited by statute; and

Authority: T.C.A. §§ 4-58-103; 57-1-207; 57-1-209; 57-3-104; 57-3-104(c); 57-3-406; 57-3-406(b); 57-3- 704; 57-
3-710; 57-4-101; 57-4-102; 57-4-102(29); 57-4-104(c); 57-4-201; 57-4-201(a)(2); 57-4-203; 57-7- 223; Chapter
649, Public Acts 2008; and Chapter 371, Public Acts of 2017

0100-01-.04
(1) The transfer of an on-premises consumption liquor license from one location to another shall-be are
subject to the following provisions:

Authority: T.C.A. §§ 57-1-201, 57-1-207, 57-1-209, 57-3-104, 57-3-205, 57-3-212, 57-4-201, 57-4- 201(a)(2), and
57-4-203

0100-01-.05
(1) Public Notice. Each club, as defined by T.C.A. § 57-4-102, applylng for a license to sell alcoholic

beverages for on-premises consumption en-itspremises-shall has a duty to place a notice in a
newspaper of general circulation in the county or municipality to-be-served where the club is or will be
located indicating the club’s intention to apply for a license from with the Tennessee Alcoholic
Beverage Commission. The notice shau is regwred to contaln the |nformat|on prescrlbed in
subsectlon (2) below 2 ,

published notice !
aeeerdanee-wnth-ﬂms-seeﬂen is reqwred to be submltted W|th the cIub Ilcense apollcahon

(a) A complete application Applications—in-duplicate, shall includes the contact name and

information for club officers that will control the sale of alcohol, and must be submitted to-the
nearestoffice-of-the-ABC in a manner specified by the Commission. In addition, the following
documents must be submitted in support of an on-premises consumptlon I|cense appllcatlon by a
private club

10. Application{in-duplicate} (Form-ABC-OPP); Charter, constitution, and any amendments,

if club thei is incorporated;

bexcerag-es—A vaI|d lease, Iease assmnment or sublease and/or deed or other

instrument indicating the club’s ownership and/or right of possession of the physical
premises;
SS-7039 (November 2022) 17 RDA 1693




character issued by the C|tv or county, for the Derson(s) in charge of the sale of alcoholic
beverag es;

14.

15.

16.

threug-h-(S-)abeve—Venﬂcatlon that aII aIcohoI handllnq emplovees have TABC iss ued

server permits
17. Menu—Department of Health issued health inspection, or an equivalent government
issued document from an appropriate inspector; and

18. Depaptment-ef—Revenue-Dnnk-P—nce-Schedque—Busmess hours.

0100-01-.05
(6)

(2) Applications for license renewal need not submit that material that is required of new
applicants, by rule 0100-01-.05(5) ef-new-applicants, unless otherwise requested by the
Commission.
Authority: T.C.A. §§ 57-1-209, 57-3-104, 57-4-102, 57-4-201, and Chapter 895, Public Acts of 1980.

0100-01-.06
(4) Ne Commission licensed caterers may provide enly alcohol without if there are some food items
present and available for consumption at-any-catered-event that was prepared by the licensed caterer in
the licensee’s commercial kitchen. A commercial kitchen must include a stove or cooktop, an oven, a
refrigerator, a freezer, a sink, and counter space necessary to prepare food for commercial purposes.

(5) Commission licensed caterers must p
written-and/or submit electronic notice of any catered event involving the sale or dlstrlbutlon of aIcohoI

, ion-at least, two (2) full
busmess days prlor to the event durlng state werlqng-busmess hours prevalllng time. Such notice shal
should include the date, address, host, and time of the eventthe-addressofthe-eventthe-host of the
event and-the timeof the event. The Commission will confirm receipt of the notification.

Authority: T.C.A. §§ 57-1-209, 57-4-102, 57-4-115, and 57-4-201.

0100-01-.07
(1) Special Occasion Permits are a one-day (1) permit allowing the sale, service, and/or otherwise
dlspensmg of alcoholic beverages at specrircatly deS|gnated areas by certain qualified entities and-are
, ages. Special Occasion Permits are
required |f an entlty does not othervwse hoId anon- premlses consumptlon liquor license, and/or if the
entity is seIIrng, servmg or otherwrse dlspensmg aIcohollc beverages to mvrted guests or the gepferat
public. A
guestsonly. Soecral Occasron Dermlttees are subject to the laws and rules governing the sale and service
of alcoholic beverages.

0100-01-.07
2)

(a) A completed and-notarized application submitted in a manner specified by the Commission;

0100-01-.07
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Authority: T.C.A. §§ 57-1-209, 57-3-104, 57-4-101, 57-4-102 and 57-4-201

0100-01-.09 Applications for On-premises Consumption Licenses.

0100-01-.09
1. Renewal applications must be submitted in 2 manner specified by the Commission, in which the
licensee acknowledges and accepts the Tennessee Alcoholic Beverage Commission rules and
requlations. Renewal applicants are required to submit the renewal fee at the time of application. The
renewal process is complete when the Tennessee Alcoholic Beverage Commission issues an
updated license that is valid for one (1) year from the prior license expiration date.

Authority: T.C.A. §§ 57-4-201(a) and 57-3-213.

RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-03
LOCAL OPTION LIQUOR RULES
TABLE OF CONTENTS
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0100-03-.18 Transfer of Licenses

0100-03-.19 Manufacturer Representative Permits

0100-03-.20 Donations to Nonprofit Organizations

0100-03-.21 Noncontiguous Premises of Manufacturers

0100-03-.22 Private Events

0100-03-.23 Rectifying

0100-03-.24 Licensure Applications

0100-03-.09




Authority: T.C.A. §§ 57-1-201, 57-1-209, 57-3-104, 57-3-104(c)(4), 57-3-203, 57-3-204, 57-3-208, 57-3- 208(e),
and 57-4-201.

0100-03-.10

Authority: T.C.A. §§ 57-132, 57-136, 57-151, 57-1-201, 57-1-209, 57-3-104, 57-3-203, 57-3-218, 57-3- 301, 57-3-
303, 57-3-307, 57-3-110, 57-3-402, 57-3-403, 57-818, 67-101, and 67-1-102.

0100-03-.13
(12) Licensee Responsible Efor Law and Order Oon Licensed Premises. Each licensee shall- will
maintain his the licensed establishment in a decent, orderly, and respectable manner and in full
compliance with federal statutes, Tennessee laws, Commission rules and regulations, and local alH-laws
of Tennesses-and ordinances and laws of the municipality and/or county where the licensed premises are
located at-al-times. Licensees remain responsible for complying with this rule if the licensee rents, leases,
or otherwise permits another to occupy the licensed premises.

0100-03-.13
(16) A retailer, whose primary purpose for existing is to sell alcoholic beverages, is restricted from
operating on Christmas, Thanksgiving, and Easter.

Authority: T.C.A. § § 57-109(g), (1) and (3), 57-132, 57-136, 57-1-201, 57-1-209, 57-3-104, 57-3- 104(c)(4), 57-3-
202, 57-3-203, 57-3-404, 57-3-406, 57-3-406(d ), 57-4-108, 57-818(2), and 67-101.

0100-03-.24 Licensure Applications

0100-03-.24

(1) Each applicant that applies for a license under Title 57 must pay to the Commission a one-time,
nonrefundable fee in the amount of three hundred dollars ($300.00), unless otherwise specified in
statute.

(2) Renewal applications must be submitted in a manner specified by the Commission, in which the
licensee acknowledges and accepts TABC rules and regulations. Renewal applicants are required to
submit the renewal fee at the time of application. The renewal process is complete when the
Tennessee Alcoholic Beverage Commissions issues an updated license thatis valid forone (1) year
from the license expiration date.

Authority: 57-3-202, 57-3-203, 57-3-204, 57-3-207, 57-3-213, 57-3-406, 57-3-415, and 57-4-201.

RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-05
FINES
TABLE OF CONTENTS

0100-05-.01 Purpose

0100-05-.02 Violations by Wholesalers Licensed Pursuant to T.C.A. § 57-3-203

0100-05-.03 Schedule of Range of Fines for Violation by T.C.A. § 57-3-203 Permittees for Consumption of
Alcoholic Beverages on the Premises, Pursuantto T.C.A. § 57-4-201
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0100-05-.04 Schedule of Range of Fines for Code Violations by Retailers Licensed under 0100-05-.07
Responsible Vendor Mitigation Program T.C.A. § 57-3-204 or T.C.A.§ 57-3-207

0100-05-.05 Schedule of Range of Fines for Violations

0100-05-.06 Schedule of Range of Fines for Violations Beverages onthe Premises, Pursuant to by Manufacturers
Licensed under T.C.A. T.C.A. § 57-4-201 §57-3-202 or Chapter 2 of Title 57 of the Code

0100-05-.07 Responsible Vendor Mitigation Program

0100-05-.02
(4) Regulatory citations must be resolved by remitting payment for the civil penalty, contacting the legal
department to determine/dispute the penalty, or appealing the citation within twenty (20) calendar days of
the citationissuance date. Failing to act prior to day twenty-one (21) constitutes acceptance of the citation
penalty, and the citation may no longer be appealed.

Authority: T.C.A. §§ 57-1-201 and 57-1-209, 57-3-104, 57-3-908, and 57-4-203.

RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-07
PRODUCTION, SALE, AND TRANSPORT OF WINE
TABLE OF CONTENTS

0100-07-.01 Applications for Winery Licenses

0100-07-.02 Production of Wine by Winery

0100-07-.03 Sale of Wine by Wineries Licensed Wineries

0100-07-.04 Satellites 0100-07-.08 Sale of Other Wine Related ltems
0100-07-.05 Restaurants 0100-07-.09 Statutes Applicable to Winery Licensees
0100-07-.06 Self Distribution

0100-07-.07 Transportation of Wine Produced By

0100-07-.09 Statutes Applicable to Winery Licensees

0100-07-.09
(3) Licensee Responsible for Law and Order on Licensed Premises. —Each licensee shall will maintain
the licensed establlshment ina decent orderly, and respectable manner and in full compliance with all
3 > > federal statutes, Tennessee
Iaws Commlssmn rules and requlatlons and Iocal ordmances and laws of the municipality and/or county
where licensed premises are located. Licensees remain responsible for complying with this rule if the
licensed owner or operator rents, leases, or otherwise permits another to occupy the licensed premises.

Authority: T.C.A. §§ 57-1-209, 57-3-104(c)(4), and 57-3-207

RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-08
RULES FOR PROFESSIONAL ALCOHOL SERVER TRAINING
TABLE OF CONTENTS

0100-08-.01 Purpose

0100-08-.02 Definitions

0100-08-.03 Applications for Server Permits
0100-08-.04 Certification of Training Program
0100-08-.05 Miscellaneous Provisions
0100-08-.06 Fines

0100-08-.07 Repealed

0100-08-.03
(1) Every person seeking a server permit, from-the Commission authorizing that person to sell, or serve,
or handle alcoholic beverages for consumption on- the-premises, must make-written apply for a permit in

a manner specified by applicationto the Commission fora-severpermitonformsprescribed by the
SS-7039 (November 2022) 21 RDA 1693




Commission. A twenty dollar ($20.00) non-refundable application fee shall-accompany-each-is required at
the time of application. A cost adjustment factor for permit fees will be updated by the Executive Director
of the Commission based upon the consumer price index at regular intervals beginning in January 2013.

(2) All information submitted pursuantto-suchwritten in and with the application must be accurate and is
submitted under eath-the penalty of perjury. Failure to submit accurate information or documentation is
grounds for suspension or revocation of such the server permit.

(3) Every complete application fora server permltshatt-lncludes ver|f|cat|on from a certlfled program

instructor that the applicant a-¢ ,

successfully completed a Cel‘tlfled courseon aIcohoI awareness W|th|n one (_)_year

of the date of the appllcatlon C

(@)

{b) Itis the applicant’s duty to ensure that the aIcohoI awareness program attended has-been is

certified by the Commission. To ensure the program is certified, the applicant may look for the
following:

Authority: T.C.A. §§ 57-1-209, 57-3-104(c)(4), 57-3-212(c), 57-3-710, 57-3-705, and 57-4-201.

RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-08
RULES FOR PROFESSIONAL ALCOHOL SERVER TRAINING
TABLE OF CONTENTS

0100-08-.01 Purpose

0100-08-.02 Definitions

0100-08-.03 Applications for Server Permits
0100-08-.04 Certification of Training Program
0100-08-.05 Miscellaneous Provisions
0100-08-.06 Fines

0100-08-.07 Repealed

0100-08-.04
(1)

(1) If the entity is a corporation, a copy of the corporate charter character and/or
certificate of authority is required.

(1) Complete training programs must be, at least, three and one half (3 1/2) five{5) hours
of ctassreem instruction, excludlng breaks for attendees inan acceSS|bIe location. Such

- In-person tFraining

prog rams may not be conducted in prlvate homes

(3) The training program must be superwsed by qualified and trained instructors, who are
physrcaﬂy presentdurlng aII tralnlng sessmns Eurther—mstructors-nwst-subnmt—a—t-ramer

(4) At the begmnmg of each tra|n|ng program the certrfled tralner shal will advise alt
attendees that if-they may not meet the qualifications for a server permit if they are not at
least 18 years of age, and/or have been convicted of any felony within four eight (8) years
of the date of application, ard/or have been convicted of any statute involving the sale of
alcoholic beverages, beer, or Schedule | or Il controlled substances or any sex-related
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crime or embezzlement within the previous eight (8) years, had a server permit or a
similar permit revoked by the state, a local jurisdiction, or a foreign jurisdiction within the
prior five (5) years, and/or had ownership interestin a license or permit revoked by the
issuing authority within the prior eight (8) years thenthey do-not meetthe qualifications
fora-serverpermit. The certified trainer shall will refund any fee previously received by
any attendee who deesneot advises they will not continue with the class after hearing
such restrictions.

(i) Within-twenty-one-(21)-calendardays-of the training Following the program completion, date;
the certified program instructor must provide to-the Commission a list of all servers whe that have
successfully completed the program - along with a fee of fifteen dollars ($15.00) for each
individual.

Authority: T.C.A. §§ 57-1-209, 57-3-104(c)(4), 57-3-212(c), 57-3-710, 57-3-705(5), and 57-4-201.

0100-08-.05
(4) Server Permit to be Available for Review. On-premises consumption licensees must maintain a readily

acceSS|bIe thswal or eIectronlc copy of server permlts issued to all alcohol handlmq emplovees shall

Authority: T.C..A. §§ 57-1-209, 57-3-104(c)(4), 57-3-212(c), 57-3-710, 57-3-705(5), and 57-4-201.

RULES
OF
THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-11
RULES FOR SALES OF WINE AT RETAIL FOOD STORES
TABLE OF CONTENTS

0100-11-.01 Licenses and Permits

0100-11-.02 Issuance of Initial Licenses

0100-11-.03 Conduct of Business

0100-11-.04 Renewal

0100-11-.05 Responsible Vendor Training Program

0100-11-.06 Operation of Liquor by the Drink Establishments within Retail Food Stores
0100-11-.07 Conduct of Industry Members with Retail Food Stores
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Authority: Public Chapter No. 236

THE TENNESSEE ALCOHOLIC BEVERAGE COMMISSION
CHAPTER 0100-14
ACCESS TO PUBLIC RECORDS HELD BY THE COMMISSION
TABLE OF CONTENTS

0100-14-.01 Purpose and Scope

0100-14-.02 Definitions

0100-14-.03 Requests for Access to Public Records

0100-14-.04 Responses to Requests for Public Records
0100-14-.05 Redaction of Records

0100-14-.06 Inspection and Copies

0100-14-.07 Fees, Payment, and Waivers

0100-14-.08 Aggregation of Frequent and Multiple Requests
0100-14-.09 Failure to Inspect Records or Failure to Pay for Copies

0100-14-.01 Purpose and Scope.

0100-14-.01
(4) Pursuant to Tenn. Code Ann. § 10-7-503(q), the purpose of the following public records rules are to
provide timely and efficient access to public records of the Commission while at the same time
preserving the confidentiality and protection of records or information as provided under state and
federal law.

(5) The Tennessee Public Records Act provides that all state public records shall, at all times during
regular business hours, be open for personal inspection by any citizen of this state, and those in
charge of the records shall not refuse such right of inspection to any citizen, unless otherwise
provided by state law.

(6) Through the Public Records Request Coordinator, the Tennessee Alcoholic Beverage Commission
shall timely and efficiently provide access and assistance to persons requesting to view or receive
copies of public records. No provisions of this Rule shall be used to hinder access to open public
records. However, the integrity and organization of public records, as well as the efficient and safe
operation of the Commission, shall be protected as provided by current law. Questions about these
Rules should be addressed to the Commission’s Public Records Request Coordinator or to the
Tennessee Office of Open Records Counsel (‘“OORC”).

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.

0100-14-.02 Definitions.

0100-14-.02
(7) “Commission” or “TABC” means the Tennessee Alcoholic Beverage Commission.

(8) “Public Record” means all documents, papers, letters, maps, books, photographs, microfilms,
electronic data processing files and output, films, sound recordings, or other material, regardless of
physical form or characteristics, made or received pursuant to law or ordinance or in connection with
the transaction of official business by any governmental agency.

(9) “Public Records Request Coordinator” or “PRRC” means the individual(s) whose responsibility it is to
ensure public record requests are routed to the appropriate records custodian and fulfilled in
accordance with the Tennessee Public Records Act.
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(10)‘Records Custodian” means the office, official, or employee lawfully responsible for the direct custody
and care of a public record. The records custodian is not necessarily the original preparer or receiver
of the record.

(11)*Requestor” means a citizen of the State of Tennessee seeking access to a public record, whether for
inspection or duplication.

(12)“Tennessee Public Records Act” or “TPRA” means the State law codified in T.C.A. §§ 10-7- 503, et
seq.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.

0100-14-.03 Requests for Access to Public Records.

0100-14-.03
(9) Public record requests, whether written or oral, shall be made to the PRRC or designee to ensure that
such requests are routed to the appropriate records custodian and fuffilled in a timely manner.

(10)Public record requests shall include the following information clearly and concisely expressed:

(e) Name and Tennessee contact information, including telephone and email address (in order to
provide any communication required under the TPRA):

(f) Detailed description of the records being requested, including type, time frame, subject
matter or key words, and any other information identifying the records;

(g) Statement whether the request is for inspection or receipt of copies, or both; and

(h) Delivery preference if requesting copies.

(11)Proof of Tennessee citizenship by the presentation of a valid, unexpired state government issued
photo identification is required in order to inspect or receive copies of public records. If a person does
not possess photo identification or validity of the identification is in question, the PRRC may require
other forms of identification. Upon a satisfactory showing, such proof of state citizenship will not be
kept or retained by the PRRC. If copies of documentation are provided by mail or electronically to the
PRRC, after verification, the information will be disposed of in such a way as to maintain the
confidentiality of the information.

(12)Requests for access to inspect public records maintained or received by the Commission may be
made to the PRRC in-person, by mail, telephone, fax, or email.

(13)Requests for copies, or requests for inspection and copies of public records, shall be made in writing.
A requestor may use the TABC Public Records Request form available on the TABC website. If the
TABC Public Records Request form is not used, the written request must still contain all information
required under (2) of this section.

(14)Requests not made in an appropriate manner or requests that are not directed to the PRRC as
provided herein, will not be accepted. Requests made via any method other than those prescribed
herein will not be accepted.

(15)The contact information for the PRRC is as fdllows:

Tennessee Alcoholic Beverage Commission
ATTN: Public Records Request Coordinator
Davy Crockett Tower,

500 James Robertson Parkway, 3rd Floor
Nashville, Tennessee 37243

Phone: 615-741-1602

Fax: 615-741-0847

Email: TABC.PublicRecords@tn.qgov
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(16)Any changes to the contact information for the PRRC shall be posted on the TABC’s website.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.

0100-14-.04 Responses to Requests for Public Records.

0100-14-.04

(3) Public Records Request Coordinator.

(c) The PRRC shall review public records requests and determine the following:

5.

Whether the requester has provided evidence of Tennessee citizenship pursuant to

Rule 0100-14-.03(3):

Whether the records requested are described with sufficient specificity to identify

them:;

Whether the TABC is the custodian of the records; and

Whether the records requested, or any of their contents, are protected and, thus, not

subject to disclosure based on applicable federal or state law or rules.

(d) The PRRC shall acknowledge receipt of the request and take any of the following appropriate

actions:

6.

Inform the requester of this rule chapter and the determinations made regarding:

(v)
(vi)
(vii)
(viii)

Evidence of Tennessee citizenship;

Fees (and labor threshold and waivers, if applicable);

Aqggregation of multiple or frequent requests: or

Need for clarification of the request(s).

7. As appropriate, deny the request in writing and provide the appropriate ground(s) for
denial, which may include:

(vii)
(viii)
(ix)
()

(xi)
(xii)

The requester is nota Tennessee citizen or has not presented evidence
of Tennessee citizenship;

The request lacks specificity. The Commission may work with a
requestor to clarify the request;

An exemption makes the requested record protected from disclosure;

TABC is not the custodian of the requested records;

The records requested do not exist; or,

Any other legal grounds for denial.

8. As appropriate, contact the requestor to see if the request can be narrowed or
otherwise clarified.

9. Forward the records request to the appropriate records custodian within TABC.
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10. If requested records are in the custody of a different governmental entity, and the
PRRC knows the correct governmental entity, advise the requestor of the correct
governmental entity and PRRC for that entity, if known.

(4) Records Custodian.

(f) Upon receiving a public records request, a TABC records custodian in collaboration with the
PRRC shall gather the requested public records in accordance with Tenn. Code Ann. § 10-7-
503. Before making the records available, General Counsel or his/her designee shall conduct
areview to ensure the preservation of confidential or protected information as provided in
state and federal law.

(9) Ifitis not practicable to promptly provide the requested records, the records custodian in
collaboration with the PRRC shall, within seven (7) business days from the records
custodian’s receipt of the request, direct the PRRC to send the requestor a written response
indicating the reason for the delay and an estimate of the additional time necessary to
produce the records or information. Reasons for delay may include:

6. To determine whether the requested records exist;

7. To search for, retrieve, or otherwise gain access to records;

8. To determine whether all or part of the records are open or confidential;

9. Toredact records;or

10. For other similar reasons.

(h) If arecords custodianin collaboration with the PRRC denies a publicrecords request, the
PRRC shall deny the requestin writing.

(i) If arecords custodianin collaboration with the PRRC reasonably determines that production
of records should be segmented because the records request is for a large volume of
records, or additional time is necessary to prepare the records for access, the PRRC’s
response shall notify the requester that production of the records will be in segments and that
a_records production schedule will be provided as expeditiously as practicable. As
appropriate, the records custodian or PRRC should contact the requester to see whether the
request can be narrowed.

(j) Ifarecords custodiandiscovers that records responsive to a request were omitted, the
records custodian shall promptly contact the PRRC concerning the omission and produce the
records as quickly as practicable. The PRRC will contact the requestor and supplement the
records response.

Authority: T.C.A. §§ 10-7-503 and 10-7-504. Administrative History: Original rules filed xxx ; effective xxx.

0100-14-.05 Redaction of Records.

0100-14-.05
(3) If arecord contains confidential information, or information that is not open for public inspection, the
PRRC or the records custodian shall prepare a redacted copy of the record and consult with General
Counsel or his/her designee before providing access to the records.

(4) Whenever a redacted record is provided, the PRRC will provide the requestor with the general basis
for redaction without revealing confidential or protected information.

Authority: T.C.A. §§ 10-7-503 and 10-7-504. Administrative History: Original rules filed xxx ; effective xxx.

0100-14-.06 Inspection and Copies.
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0100-14-.06
(4) Forinspection of public records:

(d) There shall be no charge for the inspection of public records.

(e) The location for inspection of public records will be in the office location of the PRRC in
Nashville and such inspection will occur during the Commission’s normal business hours.

(f) Under reasonable circumstances, the PRRC may require an appointmentfor inspection or
may require inspection of records at an alternate location.

(5) If after viewing the records, a requestor wishes to obtain copies, the Commission will make copies
and assess charges in accordance with Rule 0100-14-.07, or copies may be made as follows:

(c) Arequestor may use a personal camera or cell phone to take a photograph of a public record
so long as the organization and integrity of the record is maintained. |If a record contains
confidential or protected information, the record may not be photographed until all ap propriate
redactions are completed.

(d) The requestor will not be allowed to connect any personal equipment to a TABC computeror
electronic device, including but not limited to utilizing a flash drive, in order to make copies of
public records.

(6) Upon receipt of a request for copies of open public records, the Commission shall calculate the cost
based on copy and labor charges for the entire request, or pro-rate the charges on a per page basis
and promptly make the copies available to the requestor in the following manner:

(d) Forpickup at a location specified by the PRRC;

(e) By regular mail delivery through the United States Postal Service to the requestor's home or
other acceptable address within Tennessee; or

(f) Electronic records that can be sentin a single transmission will be sent by email, except
when such records include personally identifiable information.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.

0100-14-.07 Fees, Payment, and Waivers.

0100-14-.07
(6) The Commission shall assess charges for copying and labor required to produce copies of the
requested public records based on the most current version of the Schedule of Reasonable Charges
issued by the OORC. The Schedule of Reasonable Charges is available on the Tennessee
Comptroller of the Treasury’s website on the OORC page.

(7) The PRRC will provide requestors with an itemized written estimate of the charges prior to producing
copies of records. Requestors must pay the estimate before the records will be released.

(8) When fees for copies and labor do not exceed ten dollars ($10.00). thefees may be waived by the
PRRC.

(9) Fees associated with aggregated record requests will not be waived.

(10)Payment of charges shall be payable to the Commission by cashier's check, money order, or other
reliable means determined by the TABC, and delivered as specified by the PRRC.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.

0100-14-.08 Aggregation of Frequent and Multiple Requests.
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0100-14-.08
(4) TABC will aggregate record requests for records of TABC when four (4) or more requests are

received within a calendar month either from a single individual or a group of individuals deemed
working in concert by the PRRC.

(5) The PRRC is responsible for making the determination that a group of individuals are working in
concert, and upon such determination, shall inform the individuals that they have been deemed to be
working in concert and that requests will be aggregated.

(6) Routinely released and readily accessible records shall be excluded from aggregation. Such records
include, but are notlimited to, notices, orders, agendas, meeting minutes, and other materials that are
accessible on the Tennessee Alcoholic Beverage Commission’s website.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.

0100-01-04-.09 Failure to Inspect or Failure to Pay for Copies.

0100-01-04-.09
(3) If arequestor makes two (2) or more requests to view a public record within a six-month period and,
for each request, the requestor fails to view the public record within fifteen (15) business days of
receiving notification that the record is available to view, or misses two (2) or more scheduled
appointments to view, TABC will not comply with any public records request from the requestor for a
period of six (6) months from the date of the second request to view the public record unless the
TABC determines failure to view the public record was for good cause.

(4) If, after agreeing to pay an estimated cost prior to the production of copies, a requestor fails to pay
the cost to produce the requested copies, TABC will not comply with any public record requests from
the requestor until payment is received.

Authority: T.C.A. § 10-7-503. Administrative History: Original rules filed xxx ; effective xxx.
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